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1971 I Current  I Test  Score Sumnaries f o r  CAT ( C a l i f o r n i a  Achievement Test )  
6. Division md M i  Function M a t  is the function of the Division and the m i c e  in which this record series i s  created? 

FOR AGENCY USE 
Awlicatton Chn 

Aoplication N u m b  

The Student Assessment and Test  Development Uni t  i s  respons ib le  f o r  admin is te r ing  a program 
o f  assessment i n v o l v i n g  a l l  p u b l i c  schools and students i n  a l l  grades K-12, except Grade 5. 
The i r  v i t a l  r o l e  of assessment f o r  a c c o u n t a b i l i t y  i n  the  educat ional  process was recognized 
by the  Georgia General Assembly i n  1974 APEG l e g i s l a t i o n  and 1985 QBE(Qua1ity Basic Educat io 
l e g i s l a t i o n .  Beginning i n  1971 the  Student Assessment U n i t  was responsib le  f o r  admin is te r ing  
the  norm-referenced and c r i t e r i on - re fe renced  t e s t s  and p r o v i d i n g  i n fo rma t ion  t o  students,  
parents, educat ional  decision-makers, i n c l u d i n g  teachers, l o c a l  admin is t ra to rs ,  s t a t e  
admin is t ra to rs ,  the  General Assembly, S ta te  Board o f  Education and the  general pub l i c .  Test  
data i s  used f o r  diagnosing needs o f  i n d i v i d u a l  students,  connnunicating w i t h  parents  and 
teachers, eva lua t i ng  cu r r i cu lum and i n s t r u c t i o n  a l l o c a t i n g  funds f o r  remedial education, 
serv ices and s ta f f  and eva lua t i on  of the  progress o f  each school and svstem i n  the  s ta te .  

1. Agency M d r r a  FOR RECORW UINAGEMENT USE 
Georgia Department of Education . Awlimtion N- 
Office o f  Eva lua t ion  and Personnel 88-30 Development, Assessment D i v i s i o n  

08u comc4ewd Student Assessment and Tes t '  Development ChleR.said 

1870 Twin Towers East, A t lan ta ,  GA.30334 MAY 3 1988 I J U N  ' 3 0  1988 

. .  

Ian! S t  dent Drov ia ina  A sessm staFf 'aeve n i a l f o  apmeo r e s e o n s i ~ l ~ v y l o p i ? p  t o  n t e m z i n a  

7. R.mrd s.rim hrcriotion This file omtains the followim documents linclude form numLwsand titles. if and: 

4. D n n o f  S r i m  
Earlien Latest 

- 
Attach samples of the file. 

Documentsrelating to: Average Tes t  Scores fo r  the  CAT(Ca1 i f o r n i a  Achievement Test)  g iven t o  
Kindergarten Students annual ly.  

Includedare: 

Tests a re  scored by McGraw-Hill Company. 

Average Test Scores f o r  each i n d i v i d u a l  school and school system i n  the  Sta te  
o f  Georgia. 

5. R m d r  scr*r T i  f f o l l o d  by tide u r d  in offin; if d i f f m t )  

Fileisarranged: Chrono log ica l l y  by School Year, A l p h a b e t i c a l l y  by School System, thereunder 
_-. . .  a l p h a b e t i c a l l y  by i n d i v i d u a l  school. ~ 

8. Monthly Raf .r .na  Ram How often are records referred to which are: '. 
I One to six months old 20 : Sewn to twelve months old 2o ; Thirteen to twentv-four months old 10 ; 

twentyfive months and older i ?  
9. Annual Rat. of Aaumulrtion df Recards 

Letter-$ize drawers 1 ; Legalsize drawers ;shelves :Other IrnifyJ I 



X 

1. Rmntion Requinmentr The following requires thc series to b. kept: 

a. State Law years. 1. Audit period years. 
b. Statute of limitation War. e. Administrative nsed 6 years. 
c. Federal law - .-years. f. Federal retention instructions years. 

Attach cow or e x w t  of laws or regulations. Explain administrative need. 
Other Department Sect ions such as Compensatory Education, Special  Education, Chapter I 
and Curr icu lum Services analyze s t a t i s t i c s  t o  e s t a b l i s h  program needs. 
a l s o  open t o  t h e  p u b l i c  f o r  research. 

Records are  

2 W o r d  Dilporition Instructions This agency recommends that the f i k  nries be cut off n the end of each: 
School Year then, 0 Calendar Y u r ;  0 Fisal Year; &I Other 

m t h f d  A- war(s); then 

yeads); then 

* 
(*8/15/~ t h r u  8/14/fl) Hold in the current files area 

0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
10 Transfer to State Archives for permanent retention. 
0 Other ISpxifyJ 

vear(s); then 

a. IS ms me oninal cow of the series? 
I f  not. w here is it? 

b. Does the serier wntain confidential infornutian requiring security handling? If YM, site law or rqulat+on. X 

These instructions apply to a l l  prior and futue ammulalions of the series. 

*a RSCO~~I h m i n u  fslirutud Date 
J 

lecommmdationr in m a -  t I I . I 1 . 
raph 12 are approved. State AuditorlOesignec 
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